
 

Support helps her build self-confidence so that she can reach success 

COMMUNITY OUTREACH SPECIALIST 
 
You Grow Girl! provides comprehensive services for young women to reach their 
authentic self through the development of life skills, confidence and self-respect. 
 

PURPOSE 
Under the supervision of the Executive Director, cultivate strategic partnerships through 
community outreach activities. This position develops sponsorship/business arrangements and 
relationships with businesses, individuals, schools and other organizations interested in 
supporting the organization’s general operations and program areas. This position interfaces 
regularly with the Resource Development Specialist and Resource Development and Outreach 
Committees. 
 

TASKS / RESPONSIBILITIES 
 Work with leadership to develop and implement a comprehensive and innovative 

community outreach plan targeting individuals, private/public schools, companies and 
other organizations. 

 Work collaboratively and seamlessly with staff to identify new potential foundation, 
individual, corporate, schools and other organization partners. 

 Determine potential partners relevant to the organization through ongoing research and 
evaluation, and cultivate those prospects that best align with the organization’s strategic 
short- and long-term priorities and needs. 

 Solicit grants, gifts, and sponsorships from new and continuing partners. 
 Support the Executive Director with proposal submissions to engage potential partners 

on behalf of the organization in a timely and consistent manner. This includes developing 
concepts, gathering and formatting information and preparing clear communications. 

 Research and assist in developing plans for expanding the organization presence (e.g. 
social media). 

 Serve as an ambassador of the mission of the organization in the interaction with current 
and potential partners and the media. 

 Maintain current reports submitted to the Executive Director. 
 Perform other related duties as assigned. 

 

WHO SHOULD APPLY? 
A strong applicant has interest in utilizing their communication and partnership cultivation skills. 
Applicant should be either enrolled in a business or communication related program or have at 
least two years’ experience in a development or marketing support position.  
 
Ability to work through stringent deadlines with acute attention to details is required. 
Maintain focus on priorities. Ability to coordinate all aspects of an event including – 
logistics, correspondences, financial reports and printed materials.  
 
Washington State Driver’s license with reliable transportation as frequent travel 
throughout King County is required for this position.   


